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JOB DESCRIPTION 
 
Job Title:                                Chief Finance Officer  FLSA Status:  Exempt 
Job Family:                            Cabinet  Pay Range:    Schedule F-Grade A  
Prepared/Revised Date:     September 9, 2024 Job Code:      10216 

           Days:       260 
 
SUMMARY: Oversee the operations of the District’s Finance, Information Technology, and Operations departments. Oversee and 
provide leadership to  the Finance division and its activities including accounting, financial reporting, financial assistance, budget, 
partnership and grants administration, systems support and project management, payroll, strategic sourcing, internal audit, and 
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Description of Job Tasks 
 
Engage with school and department administrators to provide assistance and leadership in the financial and budgeting 
activities that impact individual schools and departments.   
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• Ability to promote and follow Board of Education policies, Superintendent policies and building and department procedures. 
• Ability to communicate, interact and work effectively and cooperatively with people from diverse ethnic and 

educational backgrounds. 
• 
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PHYSICAL REQUIREMENTS & WORKING CONDITIONS: The physical demands, work environment factors and mental functions 
described below are representative of those that must be met by an employee to successfully perform the essential functions of this 
job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 
 

PHYSICAL ACTIVITIES: Amount of Time 
 None Under 1/3 1/3 to 2/3 Over 2/3 
Stand  X   

  

X
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WORK ENVIRONMENT: Amount of Time 
 None Under 1/3 1/3 to 2/3 Over 2/3 
Extreme cold (non-weather) X    
Extreme heat (non-weather) X    
Risk of electrical shock X    
Work with explosives X    
Risk of radiation X    
Vibration X    

 
VISION DEMANDS: Required 
No special vision requirements.  
Close vision (clear vision at 20 inches or less) X 
Distance vision (clear vision at 20 feet or more) XX


	 Proven financial management skills.
	 Advanced oral and written communication, analytical, organizational, and decision-making skills.
	 Strong facilitation and presentation skills.
	 Critical and strategic thinking and problem-solving skills.
	 Advanced accounting skills and knowledge of Generally Accepted Accounting Principles (GAAP).
	 Human relation skills.
	 Ability to communicate, interact and work effectively and cooperatively with all stakeholders.
	 Ability to meet strict deadlines.
	 Ability to stay abreast of professional practices in the field of school finance.
	 Ability to stay abreast of current policies and legislation affecting school finance.
	 Knowledge of the concepts, methods, and techniques related to areas of operations.
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